Lendt rary

DSPL9 Lending Library Registration and Borrowing Guide.

Registration
Visit our Lending Library via this link or from the Lending Library tab on the DSPLS website.
1. Visitthe DSPL9 Lending Library or select the Lending Library tab on the DSPL9 website.

2. Onthe Lending Library homepage, click Register.
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DSPLY Lending Library Welcome

Recenty added Welcome to the DSPL9 Lending Library.

« Please register to begin borrowing.

+ When registering you must agree to our loans terms and conditions.

» Schools may borrow up to three items for a loan period of six weeks to ensure fair access for everyone.

« You can see our library resources by clicking on Recently Added.

« Items need to be collected from The Green Room at Bournehall Primary School on Fridays between 9am and 12pm
« Returns may be made via the Bournehall school office during school hours.

To help us prepare your items, please email Gemma Hall before the day of collection to agree an arrival time.

3. Complete the registration form in full.

4. Carefully read and accept the Terms and Conditions, then submit the form.
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Register
First name House number | street
Last Name City
Email address County
Telephone Postcode
Your preferred language Country
English v United Kingdom -
Password:
Repeat password:

| agree to the Terms and Conditions

Borrowing Items
e Loginusing your email address and the password you created during registration.
e Schools may borrow up to three items at any one time.

e Items can be borrowed for a maximum period of six weeks.


https://dsplarea9.lend-engine-app.com/
https://www.dspl9.uk/page/?title=DSPL9+Lending+Library&pid=45
https://dsplarea9.lend-engine-app.com/
https://www.dspl9.uk/page/?title=DSPL9+Lending+Library&pid=45

Browsing the Library

e Toview available resources, click Recently Added on the left-hand side of the page.
e You will be able to see:

o Items that are currently available

o Iltems thatare on loan
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Recently added

Recently added Avaliable from [ choose | - | choose
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sensory ICT Glow Sit on Scooters (set of 2) Light up foam batons (setof  Space themed weighted
Construction Blocks 6pk 2013 Available 6) blanket
20f2 Available: 2
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Turtle Balance Board Circular Balance Board Sensory Light-Up Kit Busylegz Foot Fidget
20f2Available 2062 Available

How to Borrow
e Selectthe resource you wish to borrow.
e Choose a collection date and return date.
o The system will automatically prevent loans longer than six weeks.
Collection, Returns and Reservations

e Collection: All items must be collected from The Green Room at Bournehall Primary School on
Fridays between 9:00am and 12:00pm.

e Loan period: All loans run from Friday to Friday however Items may be returned to the
Bournehall school office on any school day during normal school hours.

e Itemsthat are currently on loan can be reserved for future dates.

e You will receive an email confirmation for all reservations, clearly showing your collection and
return dates.



